
Explain why the check is no longer due to the payee.

Examples include:
1 - The check was issued to the incorrect payee.
2 - The funds have been paid by P-Card/ACH/duplicate check.
3 - The check was destroyed/lost by a State Agency before it was mailed to the payee.

Explain the steps you have taken to recover the check from the payee.

If the payee sends the check back, you do NOT need to complete a Void Check
Request Form. The physical check can be sent to the Office of State Treasurer
to be voided. 


